S2
ICT

Level C

Creating and Presenting

Create a multiple page document to be displayed as a slide show

Create web pages combining text and graphic elements.

Collecting and Analysing

Databases

· Understand and use basic structure of a database (field, record, file)

· Use a variety of field types - text, number, date

· Define and create a database

· Search using single field criteria

· Change from standard view to list view to print a report

Spreadsheet

· Understand and use basic structure of spreadsheet (row, column, cell)

· Identify different cell types - text, value, formula

· Enter data into a spreadsheet

· Use simple formula using add, subtract, multiply, divide

· Understand the use made of charting

Developing Informed Attitudes

Give examples of places where ICT is used and its benefits 

Appreciate positive value of ICT and its implications for a range of users


Communicating and Collaborating

Email

· Carry out correct log in/log out procedures

· Create address and send email

Level D

Creating and Presenting

Create a slide show using presentation software and with teacher support incorporate text and graphics.

Create web pages combining text and graphic elements and set up hyperlinks between the pages.

Collecting and Analysing

Explain difference between spreadsheet and database

Databases

· Search using multiple field criteria

· Sort database using single field order

· Create reports for printing using selected fields only

Spreadsheet

· Select and create suitable charts for spreadsheet data

· Interpret data represented in chart form

· Sort spreadsheet data

· Use spreadsheet to solve simple problems

Developing Informed Attitudes

Discuss implications of ICT (newspaper, sport, education, industry, space, underwater)

Security implications (unauthorised access, invasion of privacy, viruses)

Negative implications of ICT such as health concerns, employment


Communicating and Collaborating

Email

· Send a copy of an email to someone else (forwarding)

· Save sent messages

· Delete old messages

Level E
Creating and Presenting

Create a slide show using presentation software and working independently incorporate text, graphics and sound.  Use presentation software features such as slide show sorter view and background templates

Create complete web site combining text and graphic elements and set up hyperlinks between the pages and within pages.

Collecting and Analysing

Databases

· Use calculated field data type

· Sort database using multiple field order

· Format field using currency

· Set up reports for printing using selected fields and appropriate layout

Spreadsheet

· Use spreadsheets for "what if" scenarios

· Enter function in formulas to find totals (SUM)

· Use spreadsheet to solve complex problems

Problem Solving

· Working independently, use a recognised problem solving technique to analyse a problem, design a solution, implement an appropriate solution using IT.

· Evaluate effectiveness of a solution implemented

Developing Informed Attitudes

Knowledge of legislation concerning ICT - computer misuse act, data protection act

Appreciate the need for responsible use of ICT  - racism, terrorism, threat to young people

Communicating and Collaborating

Email

· Attach files to email messages

· Download attached files

Level F

Creating and Presenting

Create a slide show using presentation software and confidently incorporate text, graphics and sound.  Use presentation software features such as transition effects and animation.

Create complete web site combining a variety of multimedia elements.

Collecting and Analysing

Databases

· Use calculated field data type

· Format numeric fields using appropriate formatting

· Design and create reports for printing using selected fields and appropriate layout

Spreadsheet

· Use spreadsheet functions such as Average, Minimum, Maximum

· Use spreadsheet to solve more complex problems

Developing Informed Attitudes

Recognise the role of ICT in accessing information and knowledge

Appreciate the personal and social benefits of ICT

Show awareness of both positive and negative implications of ICT

Demonstrate and understand the need for a responsible use of ICT

Communicating and Collaborating

Email

· Compress/decompress files for attaching to messages

· Send messages to multiple addresses

· Add new address to an email address book

Collecting and Analysing

Problem Solving

Confidently, use a recognised problem solving technique to analyse a problem, design a solution, implement an appropriate solution using IT.

Evaluate a variety of possible solution and effectiveness of the implemented solution.

Searching and Researching

Use specialist search engines

Use online language translator web sites

Compare search engines

Examine sources of web sites(national organisations, fun, commercial organisations)

Developing Informed Attitudes

recognise the role of ICT in accessing information and knowledge

appreciate the personal and social benefits of ICT

show awareness of both positive and negative implications of ICT

· demonstrate and understand the need for a responsible use of ICT

